Title:

WC on iPad - Getting Started Guide for Hosts and Presenters

Description:

This guide covers extended capabilities available to Hosts and Presenters of Adobe Connect Mobile from
a tablet device.

System Requirements:

You must be designated as a Meeting Host or Presenter in meeting room to access these features.
Adobe Connect Mobile 2 or higher is required. This application can be downloaded from the App Store or
Google Play Store.

Process Steps:

Access and Log in:

Select the Application Icon on
your tablet.
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11:53 AM

Enter Meeting URL

https://connectdot.connectsolutions.com/weuserforum

https://connectdot.connectsolutions.com/wcuserforum
https://connectdot.connectsolutions.com/otsarlholiday2012

https://connectdot.connectsolutions.com/sr500dot

Type the meeting room URL or
tap to select from the list of
meetings you have attended
previously then tap on the “Next”
button

11:53 AM

1 hitps://connectdot.connectsolutions.com/wcuserforum
] * -
“w™ *Webconferencing User Forum
Member Guest Terms of Use & Notices

Your login Your password

maria.sikirica.ctr@dot.gov ssssssssssnee

" Secure Login

Select “Member” to enter as an
assigned Host or Presenter with
your Adobe Connect login and
then tap “Enter” to continue
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The Interface:

The Adobe Connect Meeting room will display on your tablet in a very similar way as it does on your
computer. The room will show the pods and the layout as it was last viewed. The left hand navigation bar
gives hosts access to the different assets in the room.

Overview Icon: Tap on this icon to have a full view of the meeting room
Focus Icon: Tap on this icon to focus on the Share Pod

Attendee List Icon: Tap on this icon to view the attendee list

Chat Icon: Tap on this icon to view the chat

Notes Icon: Tap on this icon to view the notes

Status Icon: Tap on this icon to view the attendee status

Menu Icon: tap on this icon to access the Host and Presenter controls
Notes Pod as displayed in the full view

Attendee List Pod as displayed in the full view

10 Chat Pod as displayed in the full view

11. Share Pod as displayed in the full view

CoNoA~WNE

P Audio Information

To Join The Audio Portion: 3
Teleconference Number:
B77.336.1839

Passcode: 5078726
To mute and un-mute your line press "6

Please take a moment fo answar these poll
questions

Please dawnload the files on the download
pod. These are documents with detailed
instructions on this lopic.

& Attendee List(2)

& Maria Sikirica
'= Maria Sikirica 2

Maothing s being shared.

®Chat -

Jelf Withee: Can the add-in and flash ﬂn)%romm
e done withouth administrative nghts?

Janet Hayes: Does averyone need the add-in and
flash player updates of pst the hostiprosentes?
Janet Hayes: Yes. thanks

Jetl Withee: Irwe\.eptmlymwu.dbpmh\es
will they stil be there in the Adobe Gonnect varsion

Jotf Withee: in the new version 317

Jett Withee: okay, thanks.

msu:inu

mupwlkmclmjan htm
Jeif Withes: Thinks

Additional icons may be displayed on the right side bar if the layout in display has additional pods such as
the Camera or the Poll Pod.
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Sharing Content:

1:49 PM

To Share content, tap “ Start
Sharing”. You can share
document, presentations,
whiteboards, images and video.
To view the list of sharing options
tap on “Share Document”

‘ Start Sharing Share New Whiteboard

Share Photo

Content can be shared from:
e Folders on the Adobe Connect Server
e Alist of content previously shared in this meeting
e Thetablet’s photo library
e Local file storage folders on tablets that allow browsing of
locally stored files

Vel 1:50 PM
Share Content Whiteboards

Share History

Uploaded Files PN N A AN

My Content Whiteboard 272 Whiteboard 271 Whiteboard 270 Whiteboard 195 Whiteboard 192

Shared Content

AN N N AN

Whiteboard 138 Whiteboard 114 Whiteboard 102 Whiteboard 85 Whiteboard 84

To share a whiteboard displayed previously in this meeting
room, select an available whiteboard from the
“Whiteboards” list and tap “Share”

Cancel I
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Veri

Share Content Uploaded Files

Share History

Whiteboards - - - -
ol
Uploaded Files

My Content 1047408022_A... 1074868969 _W... 1081562953_D... 1081569724 _D... 1081589435_D...

1081589834 D... 1081622259 D... 1081980310_D... 1082346492 W... 957027842 _WC...

Shared Content

To share a document previously uploaded to this meeting
room, select an available file from the “Uploaded Files” list
and tap “Share”

Veri = 151 PM
Share Content My Content

Share History

s _- _- _-

Uploaded Files

My Content EDCSummitDr... Environement... ExecSummitSli... Freight In Ame... OperationsSlid...

Shared Content

m Em m B B

SafetySlides VirtualSpringB... 101 Presentati... 1056176844 _Fi...

To share content uploaded to the Adobe Connect Content
Library, select “My Content or Shared Content” list and tap
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Share Content Share History

Share History
Whiteboards PDE

ol
Uploaded Files

My Content DesignDelivery... ATT Comnand... Evaluation OT... Adobe_Conne... DesignDelivery...

T s b
B B

MAP-21 summ... MAP-21 summ... pizza.jpg WC User Foru... What is New in...

Shared Content

To share recently shared items, select the content from the
“Share History” list and then tap “Share”

The “Share History” displays content recently shared in this
meeting, which is supported for sharing from and top a
mobile device.

==l

£ Photos Camera Roll

On atablet, you can upload
and share images directly
from the gallery (i.e. from
Camera Roll on an iPad)

To share photos, tap “ Start
Sharing” and tap “Share
Photos”
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WC Tips & Tricks

Tip #1:
Tip #2:
Tip # 3:
Tip #4:
Tip # 5:

Created January 2014

HAD

Sync Stop Sharing

Part 2: WC Tips & Tricks D

Standard fonts > 18
Import Graphics as JPGs

Keep it Simple - text, animation
Tap on arrow icons at the

Save as PPT bottom or swipe the page to

move to the next/previous
slide.

TESt: TeSt, TeSt If animations are included in
the slide, use the arrows.
Animation sequences display
only when using the arrows
for navigation.
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Part 2: WC Tips

Tip #1:  Stanc

Tip #2:  Impoi

Tip# 3. Keep

Presentations are in “Sync” by
default. When Sync is in blue, it
indicates Sync is on.

Tap “Sync” to disable
synchronization and
allow participants to
browse through slides
independently

Tap “Sync” again to force
everyone to view the
same content as the host
or presenter’s screen

Tip #4:

Tip # 5:

Save as PPT

Test, Test, Test

Draw Stop Sharing
H AL

Part 2: WC Tips

Tip #1:  Stan

Tip #2:  Impo

Tip#3: Keep

Save

Tap “Draw” to enable and disable
drawing tools. Hosts and
Presenters can draw on top of a
presentation, whiteboard, video
or an image.

A host or Presenter can:

Change type, color and
size of the pointer or
object

Select, resize, rotate and
delete drawn objects

Tap and hold the pencil tool to
see all objects

Tip #4:

Tip # 5:

Attendee Management:

Created January 2014
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Test, Test, Test

Stop Sharing
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1:48 PM

A Notification icon appears when one or
more guests are requesting entry to a
restricted meeting.

Tap on the notification icon to see the
details.

Room Entry Hosts control entry to meetings and can
“Allow” or “Deny” entry to one or more
participants.

Guest

Hosts Stop Sharing

0 Maria Sikirica
Host
Participants
Presenter

Guest
Participant

Start Private Chat Part 3: Discussion Topics

enable

audio

enable .
video

Remove User

The blue number on the Attendee icon indicates the total number of
attendees with raised hands. The white number shows the total number of
attendees in the room.

Tap on the Attendee icon to view the details. Hosts can start a private chat
with the attendee, enable audio and video, change the attendee role in the
meeting room and remove the attendee from the meeting.

Note that the controls displayed vary, depending on the capability of the
user’s device.
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Entering Notes:

To Join The Audio Portion: Stop Sharing
Teleconference Number:
877.336.1839

Audio Information

Notes 14

Passcode: 5079726
To mute and un-mute your line
press "6

Please take a moment to answer
these poll questions

Please download the files on the Part 3: Discussion Topics

download pod. These are
-t
_—
-

documents with detailed instructions
on this topic.
You can review and edit the meeting notes in the Notes Pod.

To edit an existing note, tap on its content. Changes made in the Notes Pod
are immediately visible.

If more than one Notes Pod is available on the layout, a list will be displayed
and the Host can tap to view the different pods.

The Options Menu:

From the Options Menu, the Host can:

Switch Layouts

Manage Meeting Camera

Manage Meeting Audio

Invite Participants

Record the meeting

Logout or end the meeting

Access Adobe’s Mobile Help and FAQ's

NogkrwdE

Note that some of the options will vary depending on the capability of the user’s device.
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During a meeting a mobile Host can change the layout to display
additional content available in the room.

Layouts can ONLY be created and modified in the desktop client.

To change the layout, tap the Options Menu then tap “ Switch Layout” to
select the desired layout.

Terms of Use & Notices _bt' Collaboration

m a i
. Record Meeting H Demo

Switch Layout PT vs PPTX
Manage Meeting Camera Q&A
Manage Meeting Audio Evaluation
Invite Participants 1 AT&T

Logout

All Participants may be given the right to broadcast their web cameras in
the room using one setting.

From the Options Menu, choose “Manage Meeting Camera” and turn on
“Enable Camera For Participants”

Terms of Use & Notices Enable camera for participants ‘:-
. Record Meeting

Switch Layout

Manage Meeting Camera

Manage Meeting Audio

Invite Participants

v Vv Vv Vv Wwv

Logout
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Audio can be broadcast using VolIP (device audio) or teleconferencing or
both (Adobe Connect Universal Voice).

Tap the Options Menu, “Manage Meeting Audio”, then tap to turn on audio
broadcast either “Using Phone”, “Using Computers”, or both with “Start
broadcasting telephony audio” turned on.

To grant VolP microphone rights to all attendees at once, turn on
“Microphone rights for participants”

Terms of Use & Notices How do you want attendees to join this meeting's audio
conference?

Using Phone

. Record Meeting Start broadcasting telephony audio

Using Computers
Switch Layout g P

Microphone rights for participants
Manage Meeting Camera
Manage Meeting Audio

Invite Participants

Logout

From the Options Menu, tap
“Invite Participants” and
then tap “by Email”.

Connect Mobile launches a
composed message in your
device’s email client, which
includes a URL to the

meeting room.

Terms of Use & Notices by Email

. Record Meeting

Switch Layout

Manage Meeting Camera

Manage Meeting Audio

Invite Participants

v Vv Vv Vv Vv

Logout
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From the Options Menu, tap

‘ “End Meeting” or “Log Out”.
m ‘ If you simply press Home in

the device, the application
ceeps runring in the

background.

Switch Layout

Manage Meeting Camera

Manage Meeting Audio

Invite Participants

v Vv Vv Vv Vv

Logout

Limitations with Hosting Meetings on Mobile Devices:

Some Pods are not supported on Mobile devices:
File Pod

Web Links Pod

Closed Captioning Pod

Share Screen

Some Hosts tools are not available on Mobile devices:

Presenter Only Area

Create or move Pods

Create Layouts

Create Polls

Start Audio Bridge (With version 2.2, you can start or stop the audio conference bridge, VolP, or
both, for even more control)

Some content types are not supported on Mobile devices:
e Flash Files (swf)
e Presenter Quizzes
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Tips for Hosts and Presenters:

Prepare your meeting room from your desktop client with multiple layouts

Have all your content uploaded to the Content Library for easy access

Have multiple Notes Pods available in your layouts so you can use them for different purposes
Prepare all your Polls from your client desktop

Additional Resources:

Overview: https://www.connectusers.com/tutorials/2012/08/adobe connect _mobile 20 overview/

References:

Adobe® Connect™ Mobile 2.0 Getting Started For Hosts and Presenters
Adobe® Connect™ Mobile 2.0 Getting Started For Participants
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https://www.connectusers.com/tutorials/2012/08/adobe_connect_mobile_20_overview/
http://help.adobe.com/en_US/connectmobile/pdf/Getting_Started_Hosts_Tablet.pdf
http://www.adobe.com/content/dam/Adobe/en/products/adobeconnect/pdfs/mobile/acm20-gs-participants-tablet.pdf
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